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Internship Request Form

	About the Program

	Internships are non-paid credit programs established at several area high schools.  The purpose of the NAWCAD internship program is to provide prospective science, technology, engineering and mathematics students an opportunity to gain an insight to the work at Patuxent River.  Internships are short-term programs developed between the requesting school, and the Education Outreach office.   Schools must have a current Education Partnership Agreement in place with the base.  Students interested in applying for an internship should submit their application through their school only and not directly to the Education Outreach Office unless they are home schooled students.  

	Student Information

	Student Name:
	
	Date:
	

	Address:
	

	E-Mail Address:
	
	Telephone  Number(s):
	Home:

Cell:



	Parent Name:
	

	School Name:
	
	Grade Level:
	

	High school Graduation Year:
	

	

	 Cumulative, Overall GPA 
	

	 List completed courses that relate to the area of the internship 

	

	Area of interest (s) for the Internship (i.e., aerospace engineering, chemistry, human factors, simulation, etc.)

	

	 For seniors – list colleges or universities you have been accepted to or are applying

	 Declared College Major: _____________________________________________________________________

	

	 List specific dates and times the student is available for the internship. 

Please note that most offices at the base close by 5 pm.


	 Dates:

 Times:



	Internship Proposal

	This section should be no more than one paragraph written by the student to convey their interests in the internship and what their goals and objectives are for the internship experience.

	


VOLUNTEER SERVICE AGREEMENT

VOLUNTEER SERVICE AGREEMENT BETWEEN    ______<SCHOOL>________ AND THE NAVAL AIR WARFARE CENTER AIRCRAFT DIVISION, ______<COMPETENCY>_________.

Statement of Understanding: Volunteer Service is to be uncompensated and must be related to the student’s academic program and so certified by the appropriate official of the _____<SCHOOL>_____.

Volunteer Service Program participants are not considered Federal employees for any purpose other than for Federal Tort Claims provisions and for purposes relating to compensable injuries sustained during the performance of work assignments.  Volunteer Service does not entitle a student to noncompetitive permanent employment with the Naval Air Warfare Center Aircraft Division or with any other Federal installation.

Though _______<SCHOOL>_________ has referred ________<STUDENT>________ to participate in the Volunteer Service Program, final selection is left to the Commanding Officer, Naval Air Warfare Center Aircraft Division.  The Department of Navy (DON) is an Equal Opportunity Employer and selection will be based on the principles thereof.

The undersigned parties understand that the Volunteer Service Program will provide meaningful experiences reflecting the academic needs of the Volunteer Service participant in a manner so as not to jeopardize other established student program positions nor positions of any other employee.  They also understand that DON has the right to terminate the Volunteer Service Program participant at any time because of poor performance, conduct, unexcused absenteeism or at the recommendation of the appropriate school official.

DON Volunteer Service Program General Objectives

a. To provide meaningful assignments that relate to the academic endeavors of Volunteer Service Program participants.

b. To provide experiences to enhance the career education and/or career development of Volunteer Service Program participants.

c. To foster amiable relationships between representatives of DON, as a potential employer, and institution officials.

d. To encourage women, disabled persons and minorities to explore career options available in DON.

e. To introduce students to the mission and functions of DON and to the work environment.

Activity Responsibilities

a. Ensure OPM/DON Volunteer Service Program objectives are met.

b. Designate a Volunteer Service Program Coordinator to whom all inquiries may be directed.

c. Provide structured assignments and opportunities for experience that reflect program objectives.

d. Certify and document participation in and completion of the Volunteer Service Program.

e. Provide all participants opportunities to evaluate the program in reference to program objectives.

f. Ensure that the Volunteer Service Program does not jeopardize other student employment programs nor contribute to erosion of the position duties of other employees.

g. Inform school officials of any changes in the Volunteer Service Program participants’ status.

Responsibilities of Institution

a. Provide activities with the name of the school official to whom volunteer service inquiries can be directed.

b. Provide information necessary for activities to provide structured, meaningful assignments when academic nature of assignment requires such.

c. Inform activity of any changes in the Volunteer Service Program participants’ status.

Responsibility of Volunteer Service Program Participants

a. Though Volunteer Service Program participants are not Federal employees, they are expected to maintain acceptable attendance and to conduct themselves so as not to disrupt normal workflow.

b. Provide information that may be needed for certain reporting requirements.

_______________________________


______________________________

Head, <Competency>




Date

Naval Air Warfare Center Aircraft Division

Patuxent River, Maryland

Contact Person: 
<HRA>



<telephone #>

_______________________________


______________________________

<School>





Date

<Address>

Contact Person: 
<name>



<telephone number>

Enclosure (1):  Confidentiality Statement

CONFIDENTIALTY STATEMENT

I, __________________________, understand, that as a participant of the Volunteer Service Program for the <insert Command’s name>, I may be provided information that is confidential and protected by the Privacy Act of 1974.  

I understand that I may only share this information with people who have a need to know and that should I discuss or divulge any confidential or Privacy Act information to anyone without a need to know, that I may be subject to termination of my volunteer services.

Conditions of disclosure

No agency shall disclose any record which is contained in a system of records by any means of communication to any person, or to another agency, except pursuant to a written request by, or with the prior written consent of, the individual to whom the record pertains, unless disclosure of the record would be-- 

(1) to those officers and employees of the agency which maintains the record who have a need for the record in the performance of their duties; 

 (2) to a recipient who has provided the agency with advance adequate written assurance that the record will be used solely as a statistical research or reporting record, and the record is to be transferred in a form that is not individually identifiable; 

______________________________________     

____________

Signature





     

Date









Naval Air Warfare Center Aircraft Division 


Education Outreach Office


(301) 342-2281


Patuxent River, Maryland








 








 








